BROOKLYN SOCCER CLUB – MANAGER’S MANUAL
SENIORS (ALL AGE, 030’S & O35’S)
MANAGER’S RESPONSIBILITIES

To liaise with players to ensure team is at training and at the game on time, and advise parents of any changes to venues or any cancellations due to weather. To ensure that home ground is dressed before game (i.e. corner posts in place). To liaise with Club Committee members as necessary. To complete match cards and return to Recorder, and enter results on our web page on game day. To support Coach if necessary. To arrange, in consultation with other team’s manager, for one or more of the parents  to  act  as referee. To ensure matches start on time, or if delayed for reasons outside their control to liaise with other team Manager to ensure game is shortened so that it finishes at normal time. Also, co-ordinate canteen helpers on your rostered home games and organise a system to allocate point scores for 3 players per game (i.e.  3, 2, 1) to be entered on the team page for calculation for end of year trophy. The inclusion of match reports is not compulsory, however, is a great contribution for the season and this can be delegated.  The Manager is also responsible for equipment issued and to ensure it is all returned at the end of the season.
COACHES RESPONSIBILITIES

To run training sessions. To select run-on team for game and Captain. To support Manager if necessary. To provide direction and strategy to players during training and games.  Training equipment must be accounted for and returned to the Manager at the end of the season.
FIXTURES

Your draw can be obtained from the KDSA link via our web page. While the Secretary will generally receive notification from KDSA of changes, it has happened that changes have not been notified by KDSA. The Manager must refer to this link on a regular basis to ensure there are no changes, or otherwise check with the Secretary.
RESULTS RECORDING

The Recorder must forward results promptly to KDSA, therefore, please  ensure that your team scores are entered onto your team page on the night of your game and completed cards forwarded to the Recorder (can be left in letterbox). Check Committee contacts for details of Recorder.

MATCH FORFEIT

If there is a forfeit please contact the Secretary with details which need to be forwarded to KDSA>

DRESS CODE

All players must be correctly attired. The Club will provide shirts (at no charge) and short (at cost) – players are to provide socks (red & white horizontal stripes), boots (moulded sole or plastic studs) and shin guards (all of these are available from most sports stores). Shin guards are compulsory- no player is permitted to play or train without them.

INJURIES AND INSURANCE CLAIMS

If a player is injured severely contact the Secretary to obtain insurance claim forms.

PUBLIC LIABILITY

Never admit liability or hint at insurance. Report potentially dangerous situations to the President or Secretary.  Be aware of your responsibilities to the players in your care – keep them in non-hazardous areas and enlist parental help for adequate supervision.

PROHIBITED EMPLOYMENT DECLARATION & RELEVANT DOCUMENTS
All persons (e.g. Managers, Coaches, referees etc) working with children (U18) must complete the relevant form and provide to the Secretary. This is mandatory. Please check your document file on your team page for all or any relevant documents for the season.

COMMUNICATION WITH KDSA (SOCCER ASSOCIATION)

Parents should communicate through their Manager, not direct with the committee. Managers must then direct all communication through the Club Secretary. In this way many issues can be sorted out be Team Managers, or if necessary by the Club Secretary at Club level, without the need to refer to KDSA. The KDSA will not  respond to communication outside of these guidelines.

MONTHLY MEETINGS

The Committee meets on a monthly basis, please refer to the calendar for dates and venue. Everyone is welcome to attend.

